Displaying the Style Area can make it easier to work with styles 
Microsoft Word (all versions) 
It can be useful to see what paragraph style has been applied to text in your document. There's a feature that's available while you're in Normal or Outline View called the Style Area.

You can enable it by clicking on the Tools menu, choosing Options then navigating to the View tab. Down in the bottom section, you'll see a spinner that will allow you to resize the Style Area pane. You can use the spinner or manually type in your size (1.5 inches should do). However, you can generally size it to, at most, 50% of your window size.

Once you've set your size you'll notice the Style Area pane on the left side of your screen. Now when you're going through your document you'll see what style is being used without having to select the paragraph.

Note: To hide the Style Area in Normal and Outline views set the measurement back to zero on the View tab of Tools, Options. 
Page 1 of 1

