Control Flow With Linked Text Boxes 
Microsoft Word (all versions) 
Do you have any comments or suggestions about this tip? Let us know! 

If you use text boxes when laying out a newsletter or a multi-column document you've probably run into a situation where you have run out of room in a text box, or, what if you want to have the text automatically flow into another area in your document or go from page 1 to page 3, how can you do this? Well the answer is to use a feature called linked text boxes.

In this exercise we are going to create two text boxes and flow text from one to another using the following steps: 

1. Press Ctrl+N to create a new blank document. 

2. Click on the Insert menu and choose Text Box then draw a text box about two inches square. 

3. Repeat step 2 to create a 2nd text box about the same size. 

4. Now in the 1st text box, type =rand() and press enter. This should add some filler text that goes beyond the bottom of the text box. 

5. If you don't already see the Text Box toolbar, click on the View menu, choose Toolbars and select Text Box to display the Text Box toolbar. 

6. On the Text Box toolbar, click the Create Text Box Link button. The mouse pointer will change into a pitcher icon (for pouring liquids). 

7. Click into the 2nd text box to create the link. 

Your text will automatically fill into the second text box.

Note: If =RAND() does not produce any filler text for you, then simply type text until it spills over into the linked text box so you can see how it works.
Page 1 of 1

