MS Word Tip – Concatenate multiple lines

Do you have any comments or suggestions about this tip? Let us know! 

As you know, it's simple enough to do a cut and paste to move text or items in your document. However, what if you want to move disconnected pieces of text, such as a phrase from one paragraph along with a sentence from a different paragraph?

That's where Spike comes in. It's an obscure feature in Word that allows you to cut multiple items, without overwriting any previously cut items, concatenate them and then paste them to a new location.

Take a look at the list below. Let's assume you needed to take all the Thursdays out of the list and put them in another area.

Thursday        October 5
Saturday        October 7
Wednesday       October 11
Thursday        October 12
Saturday        October 14
Tuesday         October 17
Thursday        October 19
Saturday        October 21
Tuesday         October 24
Thursday        October 26
Sunday          October 29
Wednesday       November 1

With the Spike, you can easily just select the first line, Thursday October 5, and press Ctrl+F3 to place it in the Spike. Repeat the process for the remaining Thursdays. When you've got all your text in the Spike, select your destination and press Ctrl+Shift+F3 to paste the contents and clear the Spike.

Note: If you want to paste the contents of the Spike but not clear it, type the word "Spike" at the desired location in your document and press F3. Spike is an AutoText entry, so it will immediately expand the entry but not flush it.

Note: A line feed is added to each string copied to the buffer, so if you’re trying to reconstruct a sentence or paragraph, you’ll have to delete the line feeds manually.
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