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SharePoint Help Files
Provided by UTS Information Technology

How Can I Access SharePoint Sites?

Access – On Campus and You Have a UTS Network User Account

If you have a regular user account in the UTS Network system, and you are on campus, you can get to the UTS Team Site Home Page two different ways:

1. In Outlook, we have added a new folder called SharePoint in the folder list beneath your individual mailbox; simply click on that folder and the Team Site Home Page will be displayed in the right-side panel.  From there, you can navigate to any of the sub sites (to which you have access permission). 
2. Or, you can open Internet Explorer and browse to the page “utsweb” (without the quotes) to open the Team Site Home Page.  Once there, you should add this to your Favorites. 
In both of these instances, since you have already logged onto the network, you will not have to re-enter your log on information.

Access – Off Campus and You Have a UTS Network User Account

In this case, you will use Internet Explorer to browse to www.utsweb.net. The Team Site Home Page, and one or two other sites are open to the general public; however most sites are secured and require a user name and pass phrase to gain access.

The log on is the same as for accessing your email from home:

            uts\user name

            pass phrase

Access – Off Campus and You Do Not Have a UTS Network User Account

If you are not a UTS Network user, you can still access the SharePoint Team Site Home Page. 

1. Using Internet Explorer, browse to www.utsweb.net. The Team Site Home Page is open to the general public, so you will not be prompted for a user name or pass phrase until you attempt to enter a secure site. 

2. When prompted, you must enter your user name and pass phrase for authentication purposes. 
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